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§5.5. ULUSTFLErDb QBd.udLNrnhUL

PowerPoint-ntd unbindynn gnigwnpnidp Yunpnn 5 pwpdnpnpwl (huby, Geb
oquybup duwynpdwl unnwunwpun ptdwubphg: YGpohuutipu duwynp-
dwu ywpwdbwpbph hwjwpwdniubip Gu, npnug dhongny Ywnbh £ uwh-
dwiut) uwynh Eoh swthbpp, punpk) wuhpwdban gnyubipp, YGpuwgph b
hhduwlwu wbpuinh mwnwwbuwlyp, $nup uwnpp, opjGlYwnutipp Gqpwqot-
(Nt b thwl nhpnyputpp (gubnt dubipp b wyju: <hduwywund wyu wdbkup
Ywpbh B hpwlwuwgub| Design utipnthph oqunipjwdp (uy. 5.17.):

‘ Designﬂ}

\ sl

\ E A A A n Colors <) Background Styles ~

‘ a a - [EI Fonts =

Page Slide ansmns |(eesnes — = "' Hide Background Graphics

||Setup Orientation~ * [O]effects - 9 B
Page Setup Themes Background IF]

Uly. 5.17. Design ubipnpn

Eop wuwpwdtiinplipp uwhdwubynt hwdwp wuhpwdbow k.

= puwpb) Designubipnhnph Page Setup fudph I:' (Page Setup) Yntiwp,

= pbpwd Page Setup wwuwnthwuh (uy. 5.18.)  Slides sized for nwinnid
puwnnb upwynubph nwwgpdwu hwdwp bwuwwmbujws pnph A3, A4,
... swthtiphg npuk dkyp (gnigwnpnidp dnuhwnnph ypw ubpluywgubne
nGwpnwd puwnnby 4:3, 16:9, 16:10 hwpwpbpniygyniuutiphg nplk dkyp):

Page Setup ‘ 7] %]
lides sized For: — Crientation ik
I?Dn-screen Shiow (4:3) j —Slides

Width: ™ Portrait L’E‘c"ll
|1EI 3: Inches

Height:

—Mokes, handouts & outline
|?.5 3: Inch
AENes by % Porbrait
Mumber slides From: A

.

1 =

¥ | andscape

" Landscape

LY. 5.18. Page Setup wwiinnthwu
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Uuhpwdtipunnipjwu nbwpnid Width U Height nwintpnud Yupbh B upwynh
(wyuntgjwu b pwpépnigjwu hwdwp wyp swihbp uwhdwub):

Upuynp wwinlipGyne inGupp vwhdwlbine hwdwn wuhpwdtywn E.

= puwpb) Design ubpnhph Page Setup fudph Lﬁj__' (Slide Orientation) Yntw-
l“j’ j

= phipdwé wwunnthwiuhg punpty = (Portrait) - Epluwjuwlh Yud =
(Landscape) — (wjuwlyh nmwppbpwlutiphg wuhpwdtiup:

Design uGpnhph Themes fudpnid duwynpdwu dh pwpp pldwlbn Gu ub-
pwnwd: Uhusl dlwynpdwl pldw punpbip PowerPoint-u wnwownynid
nhunb wnlyw pGdwubpp. pun npnd® dyuphyh gnighsp nplut Gdwih Jpw
nbGnwnpthu wywhy vwnp YyGpwsbwdnpyned £ npwu hwdwwwwnwu-
fuwu auny: fFrEdwubpp ubpwnnn Wwwnthwup Ywpbh £ pwgb] npwug
wghg Uhg [ ujwpny:

Snigwnpdwl Ypw nplt utnwunwpwn pbdw Yhpwnbint hwdwnp wuhpw-
dtigwn L.

= puwpb] Design UGpnhph Themes fudpnud wnwywpyynn pbdwubiphg

wuhpwdtipunp:

Quwynpdwu phdwu Ywnpbh E Yhpwneb] huswtu pninp upwynubph, wju-
wbu 5 dhwju updws ujwynubiph hwdwp: Uhwju bpdwé ujuynubinh dpw
Uhpwnbint hwdwn wuhpwdtyw £ dyuhyh gnighsp mbnwnnt] wuhpwdtywn
pGUwjh nwppGpwuwuh Jpw, ubindb we ubndwyu nt ppwéd wywwnne-
hwuhg puwnby Apply to Selected Slides nwppGpwyp, huy pninp upwynubiph
ypw Yhpwnbnt hwdwn® Apply to All Slides nwppGpwp:

Quwynpdwu jnipwpwugnip ptdw gnyubph npnpuyh hwydwpwone £
wwpniuwynd® wnbpuinh ubpluwjwgdwu 2 gnyu, $nuh hwdwnp 2 gnyu, op-
JGYwutpp u2Gnt 6 gnyu L hhwbphnnidubph 2 gnyu:

Quuwdnpdwl plduwih gnyubnh hwywpwdniu thnpubiyne hwdwn wuhpw-
dtigwn L.

= puwpbi Design ubpnhnph Themes fudph B (Colors) YnGwyp,

= pbGpwd wwwinnthwunud (uy. 5.19.) wnwownlynn hwywpwéniubiphg

puwnpbi] wuhpwdtwp:

Quwynpdwu gnyubph hwjwpwséniu upws upwynubph Yypw Yhpwnb-
(Nt hwdwp wGwp § dyuhyh gnighsp nbinwnpbp wuhpwdtyn hwjwpwdnth
pw, ubindti| we ubndwyu nt pipdwd ywwnnithwuhg puwinpb| Apply to Selected
Slides, huy pninp upwynutph ypw Yhpwnbine hwdwp® Apply to All Slides tnwp-
pGpwyp: Uyu bywwnwyny Ywnbh £ uwb dupyp dwiu ubndwyny punpbg
hwywpwdnih wudwuncdp:
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Quwynpdwu jnipwpwugnip pbdwh hwdwp Jupbh § punpbp huswGu
Jbpuwagph, wjuwbu 5| hhduwlwl inpuinp tnwnwinbuwlyp:

Quwidnpdwu ptduwh tnwnwinbuwluGnpu puunpbne hwdwn wuhpwdtion B,

= puwpbi| Design ubpnhph Themes fudph A (Fonts) YnGwyp,

= pbGpjwd wwwnthwuhg (uy. 5.20.) punpb] wuhpwdbn nwnwwnb-
uwlubph hwywpwoéntu:

n Colors = ‘ Fonts '] | Effects =
Built-In Built-In Built-In
HCONENNEN Office Office
BOOEEENE Graysale | | | Calibr @ ( E;
EDEEEEEE Ape . :
Office 2 Office Apex
NOEEEEEE Asped PISE —
EONEEREE cvi Aa | o - d’
B BMEEEEE Concourse OAfﬁ_cellCIassit
: fa Concourse Equity
Equi
B EEENEN couty Aa Times New Foman
| [l [ | | [l Elssas ) )
Create New Theme Colors... Oﬁf:‘.ligrldassu 2 @ ( T‘?

Median Metro adul

Create New Theme Fonts..,

Ul 5.19. Quuynpdwu pb- Ul 5.20. 2Quuynpdw LY. 5.21. Quwnpdw pb-
duyh gnyubinh ptuwih tnwnunGuwlub- duyp Eptlpinubinh
puwnnnipinty nh putnpnisiniu puwnnnipinty

Quwynpdwu pbtdwh nmwnwwbuwyubph jnipwpwusinp hwjwpw-
onth wnwohu nnnh gpnwrenidp hwjwpwdnih wujwunwdu B, Gpypnpnp
yGpuwagnph hwdwp bwfuwnbuwéd nwnwwmGuwlh wudwunwdp, Gppnp-
np' hhduwlwu nbpunh nmwnwwbuwlh wudjwunidp: Swowwnbuwlub-
nh ubGthwlwu hwdwpwdone Yuqubint hwdwp wuhpwdtywn £ duwynp-
dwu ptdwjh huwpwynp nwnwwbuwlutiph wwwnthwuhg (uy. 5.20.)
puwnpb| yGpohu winnh Create New Theme Fonts gpwnnidp, www ptGpwd
wwuwnnthwuh (uy. 5.22.) Heading font nwzwnnid ybpuwagph nmwnwwnbuw-
Up, Body font nwowmnid’ hhduwwu wbGpunh mwnwwbuwyp, hull Name
nwzwnid ubipdnet] unbindywdé hwyjwpwsonih wujwunidp: Ybponid
wuhpwdbin b uwmwpywd puwmpniejniup Save Ynbwlyny ywhwwub:

Snipwpwugnip ptdwh hwdwp $nuh npnpwyh ndbph hwjwpwént k
Lwfuwwnbudwé: Upuynp pnul puuinpbyne hwdwp wuhpwdtipw £

= puwpbi| Design Uipnhph Background fudiph “A (Background Styles) Yn6w-

Up,
= pbpjwé wwwnnthwunwd (Uy. 5.23.) punptp $nuh gwulwih nwppbpwyn:
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Uyuntin lu, oquybiny dyuhyh wy ubindwyny pwgynn wwwnithwuhg,
punpyws $nup YupbiLh b yhpwebi hugwbu pnpnp, wiuwbu b dhwiu uzgws
upwynubiph hwdwn:

Heading font Sample
T . .
Body font: Body text body text body text. Body
m text body text. : E _’
MName: I[‘.usmml @ Format Background...
Save I Cancel | [ |
LY. 5.22. Swnuninbuwlubinh ubithwlwu Uly. 5.23. $nu puinpbiynt
hwjwpwdnt uinbinotynt wwwnnthw wuwiinnthwy

Oqunuwliwp E hdwhwg

» Quuynpdwu ptidwyhu E$LYwnubtp nmwint hwdwp wuhpwdtw  puwnpbip De-
sign ubipnhph Themes fudph @ (Effects) Yn6wlu ni pipwé wywwnnthwuhg
(uy. 5.21.) puwnpb wuhpwdbion nwppbpwyp:

» Upwynh $nuntd ujwp wmbnunpbint hwdwp wuhpwdbw £ Design utipnhpp
Background fudph uinnphu we wuljniuntd wnbnwlwyqws = Yndbwlyny pwg-
ynn Format Background ywwnnthwuntd Uwfu puwnpb File Ynbwlyp, wwyw wu-
hpwdtipun uwpu neubndby insert Yndwyp:

Lwpgbp b wnwownpwlupubp

1. Bus L duwynpdwu unwunwpwn phdwu:

2. Quwynpdwu ptdwh gnyubph hwjwpwsdniu ujwynh fp pw-
nwnphsutiph hwdwnp b gnyutip ubpwnnid:

3. bwpbip £ duwynpdwu pbdwh gnyubph hwjwpwsdniu mwpwst] dhwju
punpyws upwynutiph Ypw:

4. Quwynpdwu pbdwynd np opjiywnubiph nmwnwwnbuwlu £ Yupth vwhdw-
ubi:
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Upuynubinh duwdnpnid

. Start, All Programs, Microsoft Office, Microsoft Office PowerPoint 2007 hwonp-
nwlwu pwjGph dhongny MS PowerPoint dpwgnh dhowywjn dwinbp:

. Office yn6wlyny pwgynn dbuynih L/ (Open)-ny ptinynn wwwnthw-
unwd punpbp Vwhunpn (wpnpwwmnp w2fuwwnwuph pupwgpnd atn
unbinéws U ywhwwuws gnigunpnidp:

. Cuwnpbip Design ubpnhph Page Setup fudph l:l (Page Setup) Yntwlu nt
pGpdwé Page Setup wwwnnthwuh Slides sized for nupwnid punnpbip pn-
eh A4 swithp:

. Design ubipnhph Page Setup fudph % (Slide Orientation) Yntwlyny pwg-
ynn wwwnthwuhg puwnpbp ujwnutph ubpyuwjwgdwu é (Portrait)
GpYwjuwyh wnbupp:

. Design ubipnhph Themes fudpnid wnwownlynn ptdwubphg punpbp
dh pwuhuu nt npwughg jnipupwusniph nbwpnid hGunlbp upwnutiph
duwynpnidubiphu:

. Quuwynpdwu nplk pGdw punptp W wju pnpnp upwynutph Jpw Yhpwnt-
(Nt hwdwp nyjw) pEdwih mwppbpwupwuh ypw d4uhlyh we ubindwyny
pGpwé wwuwnnthwuhg puwinpbip Apply to All Slides tnwppGpwyp:

. Ctrl unbinup ubndwd yhtwynid uztip Gpypnpn W Gppnpn upwynutipu
nL Designupnhnph Themes fudph g (Colors) Ynbwyny pwgywé wywwnnt-
hwuntd dyuhyh we ubindwyny puwnptip UGpwnyws hwywpwéniub-
nhg npuk dtyp: Fipdwd wwwnnithwunid puwinpbip Apply to Selected Slides
wnwnpbpwyp:

. Cunpbip wnwohu ujwinu nt npw hwdwn Design UGpnhph Background
fudph (Background Styles) Yntwlyny pbipjwé wwwnthwuhg $nuph npuk
wnwnpbpwl Yhpwnbp:

. Quwynpywé gnigwnpnudp nhnbne hwdwp punpbp upwnutph nhwn-
dwu nbdhdubph nbywywpdwu [Z (Slide Show) YnGwyp:



